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RULES OF PROCEDURE FOR THE COMMITTEE FOR RISK
ASSESSMENT

Article 1
Responsihilities
In accordance with Article 76(1) of Regulation 1806 the Committee for Risk
Assessment (hereinafter, referred to as “the Cotaaijt shall be responsible for
preparing the opinion of the European Chemicalsnégghereinafter, referred to as “the
Agency”) on evaluations, applications for authdi®@ proposals for restrictions and

proposals for classification and labelling, and anlger questions that arise from the
operation of that Regulation relating to risks tortan health or the environment.

Article 2
Tasks

The Committee, in accordance with Article 77(3)Régulation 1907/2006 and Article
37(4) of Regulation 1272/2008, shall undertakeftiiewing tasks:

a) performing the tasks allotted to it under Till&4 to X of Regulation 1907/2006;
b) performing the task allotted to it under Title VR&gulation 1272/2008;

c) at the Executive Director's request, providing tecal and scientific support for
steps to improve cooperation between the Commuris/, Member States,
international organisations and third countriesseoientific and technical issues
relating to the safety of substances, as well diseaparticipation in technical
assistance and capacity building activities on domanagement of chemicals in
developing countries;

d) at the Executive Director's request, drawing upopimion on any other aspects
concerning the safety of substances on their owpreéparations or in articles.

It should be noted that tasks are allotted ta@bmmittee under Titles VII, VIIl and X



Article 3
Membership

In accordance with Article 85(1) and (4) of Riagion 1907/2006, the Committee is
composed of members appointed by the ManagementdBo& the Agency
(hereinafter, referred to as the “Management Bodamid a maximum of five
additional members co-opted by the Committee. @négmbers (including co-opted
members) have voting rights.

Members nominated by the EEA-EFTA States that laeland, Liechtenstein and
Norway have the same rights and obligations asratiembers except the right to
vote.

Article 4
Co-opting members

. In accordance with Article 85(4) of Regulation 18106 the Committee shall aim to
have a broad range of relevant expertise among thembers. To this end the
Committee may co-opt a maximum of five additionambers chosen on the basis of
their specific competence.

. The Committee may decide whether additional mem$leosild be co-opted and shall
agree on the required specific competences andhersdlection procedure by two-
thirds majority of all members having the rightate.

. Co-opted members shall be appointed for a termhaodet years, which may be
renewed by the Committee, if it decides that thecEg competence of the co-opted
member continues to be necessary for the Committee.

. These additional members can be co-opted at amt poiime up to a maximum of
five.

Article5
Term of office, and replacing and adding members

. In accordance with Article 85(4) of Regulation 1806, the term of office of the
members of the Committee shall be three yeardrsjaoh the date of the appointment
by the Management Board. The appointment shalkkbewable.

. A'member’s term of office shall end before the expif the three-year period with his
or her resignation, submitted in writing to the Agg, or death. Following a justified
proposal from the Chair the Executive Director e Agency may request a member
to resign if the member is not fulfilling his/heuttes. The Member State may
nominate a replacement candidate in accordanceAxiitie 5(3).

. Member States which have no or only one appointethiber in the Committee, may
nominate one or more candidates at any point ie.ti&fter receiving nominations,

the Executive Director of the Agency shall requbst Management Board to decide
on the appointment of new members.

. Members are appointed for their qualifications #metefore shall not have alternates.
The members may, in exceptional cases when thegravented from participating in
a meeting of the Committee, identify in advanceesespn who may, without the need
to have a recourse to the procedure laid down titlar6(3), be invited by the Chair
to participate in a meeting as an invited expert.



Article 6
Other participants to the meetings

. The meetings of the Committee and its working gsospall be open to advisers,
invited experts and observers, as specified ingrapds 2 to 9.

. Advisers are participants of the Committee meetimgs its working groups
accompanying members to provide advice on scienti@chnical or regulatory
matters. The members shall notify the names of Hubiisers to the Secretariat before
the meeting which they are due to attend.

Invited experts are experts in technical or sciienfiields who can, upon proposal of a
member or the Secretariat and in agreement withCinamittee, be invited by the
Chair to participate for one or more points of thgenda in a meeting of the
Committee or its working groups.

. Observers are other participants of the meetingthef Committee or its working
groups under paragraphs 5 to 9 who are not memddvisers or invited experts.

. The Executive Director and his representativesraptesentatives of the Commission
shall be entitled to take part in the meetingshef Committee and its working groups
as observers.

Representatives of stakeholder organisations mawdmeitted as observers to the
meeting of the Committee or its working groups upequest of members of the
Committee or the Management Board. These stakeholskervers shall conform to
the ‘ECHA Code of Conduct for observers from staltéér organisations at ECHA
meetings’.

. Applicants for authorisation and, where relevatieo case-owners may be admitted
as observers when their application or case iseaddd by the Committee.

Pursuant to Articles 106 and 107 of Regulation 12006, representatives of third
countries and international organisations may tgla@t as observers if the
Management Board has invited them, in agreemeifit thide Committee, to participate
in the work of the Agency.

. Other observers may be admitted upon request ofrabar of the Committee or of
the Chair.

10.The Committee shall agree by two-thirds majorityaifmembers having the right to

vote on the procedure for the admission of obsemeferred to in paragraphs 6, 7 and
9.

11.The Chair may decide to hold the meeting or paesetof in a closed session.

12.Invited experts and observers referred to in pagtgs 6 to 9 shall have the same

access to the documents of the meeting or the deatsnfor the relevant agenda
points that they take part in as the members, éxoepelation to the issues that the
Chair identifies as confidential or where their tigpation is excluded. Advisers’
access to documents is at the discretion of theemtize member.



Article 7
Chair

1. In accordance with Article 85(9) of Regulation 1801006, the Committee shall be
chaired by an employee of the Agency, assigneth&ykecutive Director.

2. In case of absence of the Chair, the Executivedirewill assign a replacement.

Article 8
Responsibilities of Chair

The Chair is responsible for the efficient condotthe business of the Committee and
shall in particular:

a) plan the work of the Committee together with thembers and the Secretariat;

b) monitor that the Rules of Procedure are respectddpeopose measures in case of
breach;

c) ensure that at the beginning of each meeting atgngal conflict of interest is
declared regarding any particular item to be disedsy the Committee;

d) ensure that the work of the Committee is consisteitt its tasks indicated in
Article 77(3) of Regulation 1907/2006, includingethequests from the Executive
Director;

e) ensure, together with the Committee and the Se@ttahe regulatory and
scientific consistency of the Committee’s opiniam&l recommendations;

f) ensure that scientific grounds are adequatelyateftein the Committee opinions;

g) co-ordinate together with the Secretariat the wafrithe Committee with that of
other Committees of the Agency and the Forum fachaxge of Information on
Enforcement as well as with other relevant Comnyuritmmittees or bodies;

h) facilitate adoption of opinions within the set diael and endeavour to reach
consensus in the opinions of the Committee;

i) execute any powers entrusted to the Chair by thrar@itiee, such as representing
the Committee towards other parties.

Article 9
Independence

1. Based on Article 88(2) of Regulation 1907/2006, rhers shall make a declaration of
commitment to fulfill their duties and a declarati@of interests which could be
considered to be prejudicial to their independefite declarations shall be made in
accordance with the models contained in Annex 1 /Aamdex 2. These declarations
shall be made annually in writing and be entered negister held by the Agency. In
addition, the declarations of interests shall béliphbed on the Agency’s website
without prejudice to Article 11(1).

2. According to Article 88(3) of Regulation 1907/200&embers, their advisers and
invited experts participating in the meeting shitlare at each meeting any interest
which could be considered to be prejudicial tortireilependendewith respect to any

2 ‘ECHA Guidance on conflicts of interest for ECHA®@mittees and Forum members, their advisers and
invited experts’ provides guidance on identifyimgerests that could potentially present conflicts.



point on the agenda. Any members declaring su@nasts shall not participate in any
voting on the relevant agenda point. The Chair rdagide if other measures are
necessary.

. According to Article 87(1) of Regulation 1907/20@6¢ each case, the rapporteur and
co-rapporteur referred to in Article 17 shall urtdke to act in the interest of the
Community and shall make a declaration of commitmerfulfil their duties and a
declaration of interests in writing. A member oé tBommittee shall not be appointed
as rapporteur for a particular case if he indicat®g interest that might be prejudicial
to the independent consideration of that case.

Following Article 85(7) of Regulation 1907/2006, mieers, their advisers and invited
experts of the Committee or its working groups lshat accept from any Member
States any instructions incompatible with theirividlal tasks or with the tasks,
responsibilities and independence of the Agencwil&ly, these persons should
refrain from accepting any such instructions framg ather parties.

Members who work as private consultants or who earployed by a consultancy

company (including employees of universities or lmulmstitutes) and provide such

services and who currently have contracts with gbehmdustry or downstream users
associations, chemical companies, or other poiteméigistrants or authorisation

applicants, or other bodies which can be considasean interest group in the context
of the field dealt with by the Committee, shouldthdraw from current contracts and

refrain from entering into any new contracts wike aforementioned legal entities.

Members may not be employed by a private enterghiaé could have any direct
interest in matters dealt with by the Committee Impian industry association or other
body which can be considered as an interest grmotipei context of the field dealt with
by the Committee. The member shall, in principésign from the Committee before
entering into service in any such enterprise oo@ason.

Individual members or the Chair can be mandatethbyCommittee to represent the
Committee on specific issues and/or occasions.

Article 10
Confidentiality

Members, their advisers, invited experts and olesenof the Committee and its
working groups shall not disclose to any persohgmthan representatives of relevant
public authorities of the Member States, the Comsimisand Community bodies, any
information acquired as a result of their work ire tCommittee unless otherwise
stipulated in Community or national law or alregolyblicly available. They shall
make a written declaration of confidentiality incacdance with a model laid down in
Annex 3.

. The obligation to maintain confidentiality shall ntmue to apply even after
participation of members, their advisers, invitegerts and observers in the work or
in the meetings of the Committee has ceased.



Article 11
Transparency

. In accordance with Article 88(1) of Regulation 18006, the membership shall be
made public unless the Executive Director decid#gam publish the appointment at a
request of an individual member.

. The Committee shall operate in accordance with rieed for a high level of
transparency, without prejudice to legitimate rexgsiefor confidentiality or the
independence of members, their advisers and invirperts vis-a-vis external
influence.

. The following documents of the Committee shall lblighed on the Agency’s web
site, subject to respect of confidentiality reqoisents:

— Rules of Procedure;

— Final minutes of plenary meetings, including th&t lof attendees and any
specific interests declared by the participantsaty points of the agenda
pursuant to Article 9(2);

— Draft agendas;
— Final opinions;

— The annual declaration of interests in accordanite Article 9(1) of these
Rules of Procedure;

— The names of the members of the Committee togetitertheir brief CVs.

. With the exception of minority positions referrem ih Article 19, individual views,
whether expressed orally or in writing by memberserperts during deliberations
within the Committee or a working group, shall reg¢ ascribed to a particular
individual, unless this is explicitly requestedthg individual.

Article 12
Invitations to meetings

. The meetings of the Committee shall be convenedihbiyation from the Chair or,
alternatively, by the Executive Director at theuest of a majority of the members.

. The invitation to an ordinary meeting shall be giated no later than 21 calendar days
before the meeting.

. In urgent cases, and where the measures to beealdopéd to apply immediately, the
Executive Director may, at the request of a menabehe Committee or on his own
initiative, shorten the time limit for invitatiort® a minimum of seven calendar days
before the start of the meeting.



Article 13
Agenda for ordinary meetings

1. A provisional agenda shall be drawn up by the Chad circulated to the Committee
together with the invitation to the meeting.

2. Members may request items to be included in then@degeSuch requests shall be
submitted to the Secretariat at an appropriate boteno later than 12 calendar days
before the meeting.

3. Afinal draft agenda shall be established by thaiCand circulated no later than ten
calendar days before the meeting. The agenda sbadldopted at the beginning of
each meeting.

4. If the Committee so decides, urgent questions neagduled to the agenda at any time
prior to the end of the meeting, and items on tenda may be deleted or carried over
to a subsequent meeting.

Article 14
Documentation to the meetings

Documentation to the meeting shall be made avalas early as possible to allow
preparation for the meeting. With due consideradrtheir volume, documents shall
normally be made available at least ten calendgs Hafore the meeting.

Article 15
Agenda and documentation for urgent meetings

The draft agenda and documents for an urgent ngeetiarred to in Article 12(3) shall be
circulated together with the invitation at the &iteeven calendar days before the start of
the meeting.

Article 16
Minutes
1. Minutes of each meeting shall as a general ruleidiec

a) any specific interests declared by the participaatany points of the agenda
pursuant to Article 9(2);

b) a summary record of the proceedings;

c) the opinions reached by the Committee;

d) the list of attendees;

e) action points.

2. Taking into account Article 6(12), draft minutesalitbe distributed to participants of
the meeting no later than 28 calendar days aftertheting. Written comments shall
be provided to the Secretariat within the specitieddline which shall be a minimum
of seven calendar days. The minutes shall be apdrata following meeting or by a
written procedure.



Article 17
Rapporteurs

. According to Article 87(1) of Regulation 1907/200@here the Committee is required
to provide an opinion or consider whether a dossieforms to the requirements of
Annex XV, it shall identify and appoint one of iteembers as a rapporteur as early as
possible. The Committee may appoint a second metolsat as co-rapporteur.

. The Committee shall agree by two thirds majoritythed members present having the
right to vote on details of the roles and tasksthaf rapporteursand possible co-
rapporteursand on how they are appointed.

. Any remuneration of the rapporteur and co-rapportedheir employer shall be based
on the rules established by the Management Boatdaash down in a written contract
between the Agency and the person concerned trehismployer.

. The Committee may replace the rapporteur or coadepr by another one of its
members at any time, if, for example, they are lenéd fulfil their duties within the
prescribed time limits, or if an interest that ntidgie prejudicial to the independent
consideration of a case comes to light.

. The Committee may decide to designate a workinggto support the rapporteur
and co-rapporteur in their task.

. Where relevant and in view of Articles 64(3) and3jlof Regulation 1907/2006, the
rapporteur and co-rapporteur shall co-operate thighrapporteur and co-rapporteur of
the Committee for Socio-economic Analysis in order ensure the necessary
coordination when the opinions are prepared.

Article 18
Working groups

. Where appropriate, the Committee may establishoadoh permanent working groups
as well as subgroups to these working groups. Aingrgroup shall be chaired by a
member of the Committee or the Secretariat and s#@brt to the Committee.

. The mandate, composition and the objectives of &iwg group as well as the
duration of its activity shall be determined andvieared periodically by the
Committee. The Committee decision establishing rtiendate and objectives of a
working group shall also include its compositiord atall be recorded in the minutes
of the meeting.

. Working groups are composed of volunteering membgtke Committee and invited
experts on the basis of the required expertise. Whikking group members should
then receive an invitation from the Chair of then@uittee.

. Any remuneration of invited experts serving on akimy group shall be based on the
rules established by the Management Board and daidn in a written contract
between the Agency and the person concerned trehismployer.

. Draft agendas, meeting dates and minutes of th&imgmroup meetings shall be
made available to the Committee.

. Working groups under the Committee and their sulgggsoshall apply the Rules of
Procedure of the Committee, as applicable.



Article 19
Quorum and opinions or decisions of the Committee

. The quorum necessary for a meeting is achieved veltidaast sixty percent of all
members having the right to voaee present at the meeting at the time of the agend
point in question.

. Members having declared a conflict of interest rdijey an agenda point under
Article 9(2) shall not be regarded as a part ofgherum for the purposes described
under paragraph 1, and shall not participate imgatn that agenda point.

. If the quorum is not achieved, the Chair may det¢tmdenmediately launch a written
procedure in accordance with Article 20.

. When preparing an opinion the Committee shall asebést endeavours to reach a
consensus.

. Unless these Rules of Procedure specify otherwfissgnsensus cannot be reached,
the opinion adopted by the Committee shall consisthe position of the simple
majority of all members having the right to votecluding their grounds. Members
not supporting the majority position shall presewir minority position(s), including
their grounds, which shall be recorded and pubtishe

. Unless these Rules of Procedure specify otherdisgisions on any procedural issues
need to be supported by a simple majority of alinbers having the right to vote.

Article 20
Written Procedure

. The Committee can adopt opinions and take othesides by written procedure. To
this end, the Chair of the Committee shall sendntieenbers the draft documents on
which their opinion is sought and indicate the oese period.

. The period shall normally not be shorter than telerdar days. In case of urgency, or
if agreed beforehand by the Committee by conserisageriod can be shortened to a
minimum of five calendar days.

. In case of adoption of opinions, at least sixtycpat of the members having the right
to vote have to respond for the procedure to bardegl as valid. If the opinion is not
adopted by consensus, the position of the simplentaof all members having the
right to vote, including their grounds, and the amity position(s), including their
groundsshall be duly recorded in the written procedureorep

. In case of taking other decisions, any member wbesdnot comment within the
response period is considered to have given hit dgceement to the document. A
document is agreed by consensus when the memberghhae right to vote have
agreed expressively or tacitly. In the event of-tonsensus, Article 19(5) shall apply.

. In case major and justified objections are submwittethe Secretariat, the Chair shall
decide, in agreement with the rapporteur and cpadpur, whether the written

procedure should be suspended and the adoptioheofitaft opinion or decision

postponed to the next meeting of the Committee.



6. The Secretariat shall inform the Committee of timcome of the written procedure
and forward the written procedure report, includarmy opinion or decisions, to the
Committee for its next meeting.

Article 21
Reimbur sement

The Agency shall reimburse members of the Commities, where appropriate, other
participants invited to attend meetings of the Catt@a in accordance with the rules
adopted by the Management Board on the reimbursesfi¢éravel and other expenses.

Article 22
General provisions

1. The Rules of Procedure or any amendment to thethaghy from the date they have
been approved by the Management Board.

2. The decision to amend these Rules of Procedurd bbataken by a two thirds
majority of all members having the right to votemé@ndment of the Rules of
Procedure shall be approved by the Management Board

ANNEX 1 Declaration of commitment form
ANNEX 2 Declaration of interests form
ANNEX 3 Declaration of confidentiality form
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Annex 1

ANNUAL DECLARATION OF COMMITMENT OF ECHA
COMMITTEE FOR RISK ASSESSMENT MEMBERS

I . , hereby declare that | shatiake all reasonable
efforts to fqu|I my dutles asa member of the Coittee for Risk Assessment of the European
Chemicals Agency.

More particularly, | undertake to exercise the tionts entrusted to me by the Committee for
Risk Assessment and not to seek or accept anyatistns incompatible with my individual
tasks or with the tasks of the Risk Assessment Cittearfrom any other party.

| understand that this Declaration will be entared register held by the European Chemicals
Agency which is accessible to the public, on retjushe Agency’s offices.

Done at on / 200

Signature:

11



Annex 2

ANNUAL DECLARATION OF INTERESTS OF ECHA COMMITTEES AND
FORUM MEMBERS

Title (Ms., Mr., Dr., Prof.): ..o e,
FIrSt NamME: o e
UMMM, ittt e e e e e e e e et e e
Position:

[ ] Member of the Committee for Risk Assessment

[ ] Member of the Committee for Socio-economic Arsid

[ ] Member of the Member State Committee

[ ] Member of a Forum for Exchange of Informatiam Bnforcement

hereby declares to have the following interests

1. Work and activities in organisations relevant te thperating area of ECHA

during the past 5 yedrs

Name of organisation Position/Tasks Period

2. Financial interests in a company relevant to therajing area of ECHA during
the past 5 years and exceeding 50 000 € and/argvaght of 5 % or more per

company:

Name of the company Current/Past

3. Other interests or facts whether or not relatesiith organisatiodsvhich you

consider should be made known to the Agency, inetuchatters relating to the

members of your househdid

) e e , hereby declare on ny

honour that, to the best of my knowledge, the algct or |nd|rect interests | have
organisations relevant to the operating area of E@Hated to my position referred
above are those listed above.

in
(0]

% Work and activities, whether or not remuneratedahd/or on behalf of such a company or orgamisaind other links with the industry
and organisations of REACH relevance. See poilt®8d 3.4 of the ECHA Guidance on conflicts of ies¢

“Investment funds excluded. See point 3.2 of the E@tidance on conflicts of interest.

® See point 3.6 of the ECHA Guidance on conflictintérest.

® A household member means: spouse, partner, at kiViitg at the same address as the Committee/Fonember concerned. The names
of these persons do not need to be declared.
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| further declare that should any changes occur shrmiild it appear that | have pr
acquire additional interests that should be madesvkirto the Agency, | shall forthwith
declare them and complete a new declaration ofeste detailing the changes.

| understand that this declaration will be publghen the European Chemicals
Agency’'s website and entered in a register helthbyAgency which is accessible |to
the public, on request, at the Agency’s offices.

13



Annex 3

DECLARATION OF CONFIDENTIALITY OF ECHA
COMMITTEE FOR RISK ASSESSMENT MEMBERS, THEIR
ADVISERS, INVITED EXPERTS AND OBSERVERS

l. , hereby declare that | shalhdertake to exercise
the greatest dlscretlon Wlth regard to aII factd griormation coming to my knowledge in the
course of or in connection with the performancentf duties a member/adviser/invited
expert/observérof the Committee for Risk Assessment of the Euaop8hemicals Agency. |
shall not disclose to any persons other than reptatves of relevant public authorities of the
Member States, the Commission and Community bodigsnformation acquired as a result
of my work in the Committee unless otherwise stpedl in Community or national law or
already publicly available. | accept without resgion that | continue to be bound by this
obligation also after these duties have ceased.

Done at on / 200

Signature:

Position:

’ Strike through the text that is not relevant.
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RULES OF PROCEDURE FOR THE COMMITTEE FOR SOCIO-
ECONOMIC ANALYSIS

Article1
Responsibilities
In accordance with Article 76(1) of Regulation 1801006, the Committee for Socio-
economic Analysis (hereinafter, referred to as @wenmittee”) shall be responsible for
preparing the opinion of the European Chemicalsnggdhereinafter, referred to as “the
Agency”) on applications for authorisation, propgedar restrictions, and any other

guestions that arise from the operation of thatuRepn relating to the socio-economic
impact of possible legislative action on substances

Article 2
Tasks

The Committee, in accordance with Article 77(3Refgulation 1907/2006, shall
undertake the following tasks:

a) performing the tasks allotted to it under Till&4 to XI of Regulation 1907/2006;

b) at the Executive Director's request, providing tecél and scientific support for
steps to improve cooperation between the Communis/, Member States,
international organisations and third countriesserentific and technical issues
relating to the safety of substances, as well diseaparticipation in technical
assistance and capacity building activities on domanagement of chemicals in
developing countries;

c) at the Executive Director's request, drawing upopimion on any other aspects
concerning the safety of substances on their owpreparations or in articlés.

Article 3
Membership

1. In accordance with Article 85(2) and (4) of Regidlat1907/2006, the Committee is
composed of members appointed by the ManagementdBo& the Agency
(hereinafter, referred to as the “Management Bdamid a maximum of five
additional members co-opted by the Committee. @ngmbers (including co-opted
members) have voting rights.

2. Members nominated by the EEA-EFTA States that aedahd, Liechtenstein and

! It should be noted that tasks are allotted tocthmmittee under Titles VII, VIIl and X.
2 The Committee would deal with tasks described)raid (c) as far as socio-economic aspects areooed.



Norway have the same rights and obligations asratiembers except the right to
vote.

Article 4
Co-opting members

. In accordance with Article 85(4) of Regulation 1801006, the Committee shall aim to

have a broad range of relevant expertise among thembers. To this end the

Committee may co-opt a maximum of five additionambers chosen on the basis of
their specific competence.

. The Committee may decide whether additional mem$leosild be co-opted and shall
agree on the required specific competences andersdlection procedure by two-
thirds majority of all members having the rightiate.

. Co-opted members shall be appointed for a termhaodet years, which may be
renewed by the Committee, if it decides that thecBg competence of the co-opted
member continues to be necessary for the Committee.

. These additional members can be co-opted at amy poiime.

Article5
Term of office, and replacing and adding members

. In accordance with Article 85(4) of Regulation 1806, the term of office of the
members of the Committee shall be three yeardrsjaoh the date of the appointment
by the Management Board. The appointment shakkbewable.

. A -member’s term of office shall end before the expif the three-year period with his
or her resignation, submitted in writing to the Agg, or death. Following a justified
proposal from the Chair, the Executive Directothd Agency may request a member
to resign if the member is not fulfilling his/hewuttes. The Member State may
nominate a replacement candidate in accordanceAxiitie 5(3).

. Member States which have no or only one appointechiber in the Committee, may
nominate one or more candidates at any point ie.tifter receiving nominations,

the Executive Director of the Agency shall requbst Management Board to decide
on the appointment of new members.

. Members are appointed for their qualifications #metefore shall not have alternates.
The members may, in exceptional cases when thegrawented from participating in
a meeting of the Committee, identify in advanceeespn who may, without the need
to have a recourse to the procedure laid down ticlar6(3), be invited by the Chair
to participate in a meeting as an invited expert.

Article 6
Other participants to the meetings

. The meetings of the Committee and its working gsospall be open to advisers,
invited experts and observers, as specified ingrapds 2 to 9.

. Advisers are participants of the Committee meetirggs its working groups
accompanying members to provide advice on scienttichnical or regulatory
matters. The members shall notify the names of tiisers to the Secretariat before



the meeting which they are due to attend.

Invited experts are experts in technical or sciienfiields who can, upon proposal of a
member or the Secretariat and in agreement withCinamittee, be invited by the
Chair to participate for one or more points of thgenda in a meeting of the
Committee or its working groups.

Observers are other participants of the meetingghef Committee or its working
groups under paragraphs 5 to 9 who are not memddvisers or invited experts.

The Executive Director and his representativesrapcesentatives of the Commission
shall be entitled to take part in the meetingshef Committee and its working groups
as observers.

Representatives of stakeholder organisations maypdmeitted as observers to the
meeting of the Committee or its working groups upequest of members of the
Committee or the Management Board. These stakeholuervers shaltonform to
the ECHA “Code of conduct for observers from stalléér organizations at ECHA
meetings”.

Applicants for authorisation and, where relevatiteo case owners may be admitted
as observers when their application or case iseaddd by the Committee.

Pursuant to Articles 106 and 107 of Regulation 18006, representatives of third
countries and international organisations may tgl@t as observers if the
Management Board has invited them, in agreemet thhde Committee, to participate
in the work of the Agency.

Other observers may be admitted upon request ofralrar of the Committee or of
the Chair.

10.The Committee shall agree by two-thirds majorityaifmembers having the right to

vote on the procedure for the admission of obsemaferred to in paragraphs 6, 7 and
9.

11.The Chair may decide to hold the meeting or p&eseof in a closed session.

12.Invited experts and observers referred to in pafg 6 to 9 shall have the same

2.

access to the documents of the meeting or the deatsrfor the relevant agenda
points that they take part in as the members, éxoegelation to the issues that the
Chair identifies as confidential or where their tm#pation is excluded. Advisers’
access to documents is at the discretion of theemtize member.

Article7
Chair

In accordance with Article 85(9) of Regulation 1801006, the Committee shall be
chaired by an employee of the Agency, assignedhéyEikecutive Director.

In case of absence of the Chair, the Executivedirewill assign a replacement.



Article 8
Responsibilities of Chair

The Chair is responsible for the efficient conduicthe business of the Committee and
shall in particular:

a) plan the work of the Committee together with thembers and the Secretariat;

b) monitor that the Rules of Procedure are respectddeopose measures in case of
breach;

c) ensure that at the beginning of each meeting atgngal conflict of interest is
declared regarding any particular item to be disedsy the Committee;

d) ensure that the work of the Committee is consisteittt its tasks indicated in
Article 77(3) of Regulation 1907/2006, includingetrequests from the Executive
Director;

e) ensure, together with the Committee and the Se@gtahe regulatory and
scientific consistency of the Committee’s opini@amsl recommendations;

f) ensure that scientific grounds are adequatelyateftein the Committee opinions;

g) co-ordinate together with the Secretariat the wairkhe Committee with that of
other Committees of the Agency and the Forum foechiaxge of Information on
Enforcement as well as with other relevant Comnyucimmittees or bodies;

h) facilitate adoption of opinions within the set dixael and endeavour to reach
consensus in the opinions of the Committee;

i) execute any powers entrusted to the Chair by tharitiee, such as representing
the Committee towards other parties.

Article 9
Independence

1. Based on Article 88(2) of Regulation 1907/2006, rhera shall make a declaration of
commitment to fulfill their duties and a declaratiof interests which could be
considered to be prejudicial to their independefite declarations shall be made in
accordance with the models contained in Annex 1 /Aamdex 2. These declarations
shall be made annually in writing and be entered negister held by the Agency. In
addition, the declarations of interests shall bélishbed on the Agency’s website
without prejudice to Article 11(1).

2. According to Article 88(3) of Regulation 1907/200&embers, their advisers and
invited experts participating in the meeting shidtlare at each meeting any interest
which could be considered to be prejudicial tortiredependencewith respect to any
point on the agenda. Any members declaring su@néasts shall not participate in any
voting on the relevant agenda point. The Chair rdagide if other measures are
necessary.

3. According to Article 87(1) of Regulation 1907/20G6r each case, rapporteurs and
co-rapporteurs referred to in Article 17 shall undke to act in the interest of the
Community and shall make a declaration of commitimierfulfil their duties and a
declaration of interests in writing. A member oé tBommittee shall not be appointed
as rapporteur for a particular case if he indicat®g interest that might be prejudicial
to the independent consideration of that case.

3 “ECHA Guidance on conflicts of interest for ECHA@mittees and Forum members, their advisers and
invited experts” provides guidance on identifyimgeirests that could potentially present conflicts.



Following Article 85(7) of Regulation 1907/2006, mieers, their advisers and invited
experts of the Committee or its working groups lshat accept from any Member
States any instructions incompatible with theirividlal tasks or with the tasks,
responsibilities and independence of the Agencwil&ly, these persons should
refrain from accepting any such instructions framg ather parties.

. Members who work as private consultants or who earployed by a consultancy
company (including employees of universities or lmulmstitutes) and provide such
services and who currently have contracts with ébahmdustry or downstream users
associations, chemical companies, or other potemnéigistrants or authorisation
applicants, or other bodies which can be considaseahn interest group in the context
of the field dealt with by the Committee, shouldthdraw from current contracts and
refrain from entering into any new contracts wike aforementioned legal entities.

. Members may not be employed by a private enterghiaé could have any direct

interest in matters dealt with by the Committee Impian industry association or other
body which can be considered as an interest grmotipei context of the field dealt with
by the Committee. The member shall, in principésign from the Committee before
entering into service in any such enterprise on@ason.

. Individual members or the Chair can be mandatetheyCommittee to represent the
Committee on specific issues and/or occasions.

Article 10
Confidentiality

Members, their advisers, invited experts and olesernof the Committee and its
working groups shall not disclose to any persohgmthan representatives of relevant
public authorities of the Member States, the Comimisand Community bodies any
information acquired as a result of their work ire tCommittee unless otherwise
stipulated in Community or national law or alregolyblicly available. They shall
make a written declaration of confidentiality incacdance with a model laid down in
Annex 3.

. The obligation to maintain confidentiality shall ntmue to apply even after
participation of members, their advisers, invitegexts and observers in the work or
in the meetings of the Committee has ceased.

Article 11
Transparency

In accordance with Article 88(1) of Regulation 1806, the membership shall be
made public unless the Executive Director decidggam publish the appointment at a
request of an individual member.

. The Committee shall operate in accordance with rieed for a high level of
transparency, without prejudice to legitimate rexgsiefor confidentiality or the
independence of members, their advisers and invérperts vis-a-vis external
influence.

. The following documents of the Committee shall lblizshed on the Agency’s web
site, subject to respect of confidentiality reqossts:

- Rules of Procedure;



- Final minutes of plenary meetings, including liseof attendees and any
specific interests declared by the participantny points of the agenda pursuant
to Article 9(2);

- Draft agendas;

- Final opinions;

- The annual declaration of interests in accordavite Article 9(1);

- The names of the members of the Committee togetttle their brief CVs.

4. With the exception of minority positions referreal it Article 19, individual views,
whether expressed orally or in writing by memberserperts during deliberations
within the Committee or a working group, shall nm¢ ascribed to a particular
individual, unless this is explicitly requestedthg individual.

Article 12
Invitations to meetings

1. The meetings of the Committee shall be convenedhbyation from the Chair or,
alternatively, by the Executive Director at theuest of a majority of the members.

2. The invitation to an ordinary meeting shall be glated no later than 21 calendar days
before the meeting.

3. In urgent cases, and where the measures to beeaidopéd to apply immediately, the
Executive Director may, at the request of a menathehe Committee or on his own
initiative, shorten the time limit for invitatiort® a minimum of seven calendar days
before the start of the meeting.

Article 13
Agenda for ordinary meetings

1. A provisional agenda shall be drawn up by the Chad circulated to the Committee
together with the invitation to the meeting.

2. Members may request items to be included in then@degeSuch requests shall be
submitted to the Secretariat at an appropriate boteno later than 12 calendar days
before the meeting.

3. A final draft agenda shall be established by thaiCand circulated no later than ten
calendar days before the meeting. The agenda kballdopted at the beginning of
each meeting.

4. If the Committee so decides, urgent questions neagduled to the agenda at any time
prior to the end of the meeting, and items on tfenda may be deleted or carried over
to a subsequent meeting.

Article 14
Documentation to the meetings

Documentation to the meeting shall be made availablearly as possible to allow
preparation for the meeting. With due consideratibtheir volume, documents shall
normally be made available at least ten calendgs dafore the meeting.



Article 15
Agenda and documentation for urgent meetings

The draft agenda and documents for an urgent ngeetferred to in Article 12(3) shall be
circulated together with the invitation at the &teeven calendar days before the start of
the meeting.

Article 16
Minutes
1. Minutes of each meeting shall as a general ruleidiec

a) any specific interests declared by the participaatany points of the agenda
pursuant to Article 9(2);

b) a summary record of the proceedings;

c) the opinions reached by the Committee;

d) the list of attendees;

e) action points.

2. Taking into account Article 6(12), draft minutesalitbe distributed to participants of
the meeting no later than 28 calendar days aftertheting. Written comments shall
be provided to the Secretariat within the specitieddline which shall be a minimum
of seven calendar days. The minutes shall be apdrava following meeting or by a
written procedure.

Article 17
Rapporteurs

1. According to Article 87(1) of Regulation 1907/20@#ere the Committee is required
to provide an opinion or consider whether a dosseeforms to the requirements of
Annex XV, it shall identify and appoint one of iteembers as a rapporteur as early as
possible. The Committee may appoint a second metolsat as co-rapporteur.

2. The Committee shall agree by two thirds majoritytted members present having the
right to vote on details of the roles and taskstha rapporteurs and possible co-
rapporteurs, and on how they are appointed.

3. Any remuneration of the rapporteur and co-rappornteuheir employer shall be based
on the rules established by the Management Boatdadah down in a written contract
between the Agency and the person concerned dvehismployer.

4. The Committee may replace the rapporteur or coadppr by another one of its
members at any time, if, for example, they are ten&b fulfil their duties within the
prescribed time limits, or if an interest that ntidgie prejudicial to the independent
consideration of a case comes to light.

5. The Committee may decide to designate a workingigro support the rapporteur
and co-rapporteur in their task.

6. Where relevant and in view of Articles 64(3) and3jlof Regulation 1907/2006, the
rapporteur and co-rapporteur shall co-operate thighrapporteur and co-rapporteur of
the Committee for Risk Assessment in order to engbe necessary coordination
when the opinions are prepared.



Article 18
Working groups

. Where appropriate, the Committee may establishogdoh permanent working groups
as well as subgroups to these working groups. Aingrgroup shall be chaired by a
member of the Committee or the Secretariat and sdy@drt to the Committee.

. The mandate, composition and the objectives of #&iwg group as well as the
duration of its activity shall be determined andiieeied periodically by the

Committee. The Committee decision establishing rtrendate and objectives of a
working group shall also include its compositiord amall be recorded in the minutes
of the meeting.

. Working groups are composed of volunteering membgtse Committee and invited
experts on the basis of the required expertise. Wokking group members should
receive an invitation from the Chair of the Comemtt

. Any remuneration of invited experts serving on akig group shall be based on the
rules established by the Management Board and daigin in a written contract
between the Agency and the person concerned dehismployer.

. Draft agendas, meeting dates and minutes of th&imgrgroup meetings shall be
made available to the Committee.

. Working groups under the Committee and their sulgggoshall apply the Rules of
Procedure of the Committee, as applicable.

Article 19
Quorum and opinions or decisions of the Committee

. The quorum necessary for a meeting is achieved veltdaast sixty percent of all
members having the right to vote are present atrtbeting at the time of the agenda
point in question.

. Members having declared a conflict of interest rdijey an agenda point under
Article 9(2) shall not be regarded as a part ofgherum for the purposes described
under paragraph 1, and shall not participate imgain that agenda point.

. If the quorum is not achieved, the Chair may detalenmediately launch a written
procedure in accordance with Article 20.

. When preparing an opinion the Committee shall #seébést endeavours to reach a
consensus.

. Unless these Rules of Procedure specify othenifisgnsensus cannot be reached,
the opinion adopted by the Committee shall congisthe position of the simple
majority of all members having the right to votecluding their grounds. Members
not supporting the majority position shall preseéwir minority position(s), including
their grounds, which shall be recorded and pubtishe

. Unless these Rules of Procedure specify othendisgsions on any procedural issues
need to be supported by a simple majority of alimbers having the right to vote.



Article 20
Written Procedure

1. The Committee can adopt opinions and take othesides by written procedure. To
this end, the Chair of the Committee shall sendntleenbers the draft documents on
which their opinion is sought and indicate the cese period.

2. The period shall normally not be shorter than telerdar days. In case of urgency, or
if agreed beforehand by the Committee by consernsageriod can be shortened to a
minimum of five calendar days.

3. In case of adoption of opinions, at least sixtycpat of the members having the right
to vote have to respond for the procedure to bardegl as valid. If the opinion is not
adopted by consensus, the position of the simplentaof all members having the
right to vote, including their grounds, and the amity position(s), including their
grounds, shall be duly recorded in the written pchae report.

4. In case of taking other decisions, any member wbesdnot comment within the
response period is considered to have given his dgeceement to the document. A
document is agreed by consensus when the membergglthe right to vote have
agreed expressively or tacitly. In the event of-nonsensus, Article 19(5) shall apply.

5. In case major and justified objections are submhittethe Secretariat, the Chair shall
decide, in agreement with the rapporteur and cpadpur, whether the written
procedure should be suspended and the adoptioheofitaft opinion or decision
postponed to the next meeting of the Committee.

6. The Secretariat shall inform the Committee of ticome of the written procedure
and forward the written procedure report, includargy opinion or decisions, to the
Committee for its next meeting.

Article 21
Rei mbur sement

The Agency shall reimburse members of the Comméttebwhere appropriate other
participants invited to attend meetings of the Caitea in accordance with the rules
adopted by the Management Board on the reimbursesfi¢éravel and other expenses.

Article 22
General provisions

1. The Rules of Procedure or any amendment to thethaghly from the date they have
been approved by the Management Board.

2. The decision to amend these Rules of Procedurd bbhataken by a two thirds
majority of all members having the right to votemé@ndment of the Rules of
Procedure shall be approved by the Management Board

ANNEX 1 Declaration of commitment form
ANNEX 2 Declaration of interests form
ANNEX 3 Declaration of confidentiality form



Annex 1

ANNUAL DECLARATION OF COMMITMENT OF ECHA
COMMITTEE FOR SOCIO-ECONOMIC ANALYSIS
MEMBERS

l. , hereby declare that | shallake all reasonable
efforts to fulfll my dutles asa member of the Coittee for Socio-economic Analysis of the
European Chemicals Agency.

More particularly, | undertake to exercise the ftiors entrusted to me by the Committee for
Socio-economic Analysis and not to seek or acoeypirsstructions incompatible with my
individual tasks or with the tasks of the CommitteeSocio-economic Analysis from any
other party.

| understand that this Declaration will be entered register held by the European Chemicals
Agency which is accessible to the public, on requethe Agency'’s offices.

Done at on / 200

Signature:
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Annex 2

ANNUAL DECLARATION OF INTERESTS OF ECHA COMMITTEES AND
FORUM MEMBERS

Title (Ms., Mr., Dr., Prof.): ..o e,
FIrSt NamMIE: L. e e
SUIMNAIMI . e e e e e e e e e e e
Position:

[ ] Member of the Committee for Risk Assessment

[ ] Member of the Committee for Socio-economic Arsigd

[ ] Member of the Member State Committee

[ ] Member of a Forum for Exchange of Informatiam Bnforcement

hereby declares to have the following interests

1. Work and activities in organisations relevant t@ tbperating area of
ECHA during the past 5 yedrs

Name of organisation Position/Tasks Period

2. Financial interests in a company relevant to therafing area of ECHA
during the past 5 years and exceeding 50 000 ©mandfing right of 5 %
or more per comparnly

Name of the company Current/Past

3. Other interests or facts whether or not relatesiich organisatiofisvhich
you consider should be made known to the Agencgluding matters
relating to the members of your houseHpld

L et e , hereby declare on my
honour that, to the best of my knowledge, the ainlgct or indirect interests | have in
organisations relevant to the operating area of E@Hated to my position referred to
above are those listed above.

*Work and activities, whether or not remuneratedahd/or on behalf of such a company or orgamisaind other links with the industry
and organisations of REACH relevance. See poilt®8d 3.4 of the ECHA Guidance on conflicts of ies¢

®Investment funds excluded. See point 3.2 of the EGtidance on conflicts of interest.

¢ See point 3.6 of the ECHA Guidance on conflictintérest.

" A household member means: spouse, partner, af lofiilg at the same address as the Committee/Fonember concerned. The names
of these persons do not need to be declared.

11



| further declare that should any changes occursaidld it appear that | have or
acquire additional interests that should be madevkrto the Agency, | shall forthwith
declare them and complete a new declaration ofdste detailing the changes.

| understand that this Declaratiwiill be published on the European Chemicals
Agency’s websiteand entered in a register held by the Agency wisctcessible to
the public, on request, at the Agency’s offices.

12



Annex 3

DECLARATION OF CONFIDENTIALITY OF ECHA
COMMITTEE FOR SOCIO-ECONOMIC ANALYSIS
MEMBERS, THEIR ADVISERS, INVITED EXPERTS AND
OBSERVERS

l. , hereby declare that | shalhdertake to exercise
the greatest drscretlon wrth regard to aII factst griormation coming to my knowledge in the
course of or in connection with the performancengfduties a member/adviser/invited
expert/observérof the Committee for Socio-economic Analysis af furopean Chemicals
Agency. | shall not disclose to any persons othan trepresentatives of relevant public
authorities of the Member States, the Commissiah@@mmunity bodiesanyinformation
acquired as a result of my work in the Committelessmotherwise stipulated in Community
or national law or already publicly available. tapt without reservation that | continue to be
bound by this obligation also after these dutieselmeased.

Done at on / 200

Signature:

Position:

8 Strike through the text that is not relevant.
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European Chemicals Agency

Doc: MB/09/2009 final
Helsinki, 26 February 2009

RULES OF PROCEDURE FOR THE MEMBER STATE COMMITTEE

Article 1
Responsibilities

In accordance with Article 76(1)(e) of Regulatior®0Z/2006 the Member State
Committee (hereinafter, referred to as “the Coneeitt shall be responsible for resolving
potential divergences of opinions on draft decisigmmoposed by the Agency or the
Member States under Title VI of Regulation 1907&2@@d proposals for identification of
substances of very high concern to be subjectéuetauthorisation procedure under Title
VIl of Regulation 1907/2006.

Article 2
Tasks

1. The Committee shall undertake the following tasks:

a)

b)

c)
d)

e)

resolving potential divergences of opinions on ddgcisions proposed by the
Agency or the Member States on dossier and sulss@ratuation under Title VI;
resolving potential divergences of opinions on psgis for identification of
substances of very high concern to be subjecteithéoauthorisation procedure
under Title VII;

providing opinions on draft recommendations on fyicsubstances to be included
in Annex XIV of Regulation 1907/2006

providing an opinion on a draft Community rollingtian plan for substances
which could constitute a risk to human health a& #nvironment, and on any
proposed additions to it; and

seeking agreement in cases where two or more MeBtages have expressed an
interest in evaluating the same substance undstaute evaluation.

2. In accordance with Article 77(3) of Regulation 12006, the Committee shall
undertake other tasks at the Executive Directegsiest.

Article 3
Membership

1. In accordance with Article 85(3) and (4) of Reguat1907/2006, each Member State
shall appoint one member to the Committee, and Gbenmittee may co-opt a



maximum of five additional members. Only membergl(iding co-opted members)
have voting rights.

. Members nominated by Iceland, Liechtenstein andudgrhave the same rights and
obligations as other members except the right dting.

Article4
Co-opting members

. In accordance with Article 85(4) of Regulation 11006 the Committee shall aim to
have a broad range of relevant expertise among thembers. To this end the
Committee may co-opt a maximum of five additionambers chosen on the basis of
their specific competence.

. The Committee may decide whether additional mem$leosild be co-opted and shall
agree on the required specific competences andhersdlection procedure by two-
thirds majority of all members having the rightate.

. Co-opted members shall be appointed for a termhoget years, which may be
renewed by the Committee, if it decides that thecgjz competence of the co-opted
member continues to be necessary for the Committee.

. These additional members can be co-opted at amy poiime.

Article5
Term of office, and replacing and adding members

. In accordance with Article 85(4) of Regulation 1806, the term of office of the
members of the Committee shall be three yearsirgjaftom the date of the first
plenary meeting to which they were invited. Thea@ppnent shall be renewable.

. A -member’s term of office shall end before the expif the three-year period with his
or her resignation submitted in writing to the Aggnor death,or following a
communication to the Agency from the Member Statecerned indicating another
appointment. The new member thus appointed stell serving a full term of three
years starting from the date of the appointmerthbyMember State.

. Members shall not have alternates. The members im&xceptional cases when they
are prevented from participating in a meeting & @ommittee, identify in advance a
person who shall, without the need to have a resoto the procedure laid down in
Article 6(3), be invited by the Chair to participah a meeting as an invited expert.

. If prevented from participating in a meeting, memsbef the Committee having the
right to vote may vote by proxy. In addition to/hisr own vote each member having
the right to vote may cast a maximum of two votgspboxy. The proxy shall be

notified to the Chair at the beginning of the megtand shall be recorded in the
minutes.

Article 6

Other participants to the meetings

. The meetings of the Committee and its working gsospall be open to advisers,
invited experts and observers, as specified ingrapds 2 to 8.



. Advisers are participants of the Committee meetirggs its working groups
accompanying members to provide advice on scienttichnical or regulatory
matters. The members shall notify the names of tiisers to the Secretariat before
the meeting which they are due to attend.

. Invited experts are experts in technical or sciierfiields who can, upon proposal of a
member or the Secretariat, be invited by the Clogiarticipate for one or more points
of the agenda in a meeting of the Committee awvd@sking groups.

. Observers are other participants of the meetingthef Committee or its working
groups under paragraphs 5 to 8 who are not memddvisers or invited experts.

. The Executive Director and his representativesrapdesentatives of the Commission
shall be entitled to take part in the meetingshef Committee and its working groups
as observers.

. Representatives of stakeholder organisations magdoatted by the Committee as
observers to the meeting of the Committee or itskimg groups upon request of
members of the Committee or the Management Boandsd stakeholder observers
shallconform to the ECHA Code of conduct for observeosi stakeholder organisations
at ECHA meetings.

. Pursuant to Articles 106 and 107 of Regulation 18006, representatives of third
countries and international organisations may fake in the meetings as observers if
the Management Board has invited them, in agreemeiit the Committee, to
participate in the work of the Agency.

. Other observers may be admitted upon request ofrabar of the Committee or of
the Chair.

. The Committee shall agree by two-thirds majorityaifmembers having the right to
vote on the procedure for the admission of obssrkeferred to in paragraphs 6 and 8.

10.The Chair may decide to hold the meeting or paesetof in a closed session

11.Invited experts and observers referred to in pafwgg 6 to 8 shall have the same

access to the documents of the meeting or the deatsrfor the relevant agenda
points that they take part in as the members, éxoegelation to the issues that the
Chair identifies as confidential or where their tm#pation is excluded. Advisers’
access to documents is at the discretion of theemtize member.

Article 7
Chair

. In accordance with Article 85(9) of Regulation 1801006, the Committee shall be
chaired by an employee of the Agency assigned é¥#ecutive Director.

. In case of absence of the Chair, the Executivedrewill assign a replacement.

Article 8
Responsibilities of Chair

The Chair is responsible for the efficient condotthe business of the Committee and
shall in particular:

a) plan the work of the Committee together with thembers and the Secretariat;



b) monitor that the Rules of Procedure are respectdcpeopose measures in case of
breach;

c) ensure that at the beginning of each meeting atgngal conflict of interest is
declared regarding any particular item to be disedsy the Committee;

d) ensure that the work of the Committee is consisteitit its tasks indicated in
Article 77(3) of Regulation 1907/2006, includingetrequests from the Executive
Director;

e) endeavour to ensure, together with the Committeketia® Secretariat, consistency
of the Committee’s work;

f) ensure that all underlying argumentation is adexiyatreflected in the
deliberations of the Committee;

g) co-ordinate together with the Secretariat the wafrithe Committee with that of
other Committees of the Agency and the Forum fachiaxge of Information on
Enforcement as well as with other relevant Comnyuritmmittees or bodies;

h) facilitate reaching unanimous agreements and piryidpinions within the set
deadlines; and

i) execute any additional powers entrusted to therGiyaihe Committee.

Article9
Independence

1. Pursuant to Article 88(2) of Regulation 1907/20@@&mbers shall make a declaration
of commitment to fulfil their duties and a declavatof any interests which could be
considered to be prejudicial to their independeiit® declarations shall be made in
accordance with the models contained in Annex 1 /Aamadex 2. These declarations
shall be made annually in writing and be entered negister held by the Agency. In
addition, the declarations of interests shall bélishbed on the Agency’s website
without prejudice to Article 11(1).

2. According to Article 88(3) of Regulation 1907/200&embers, their advisers and
invited experts participating in the meeting shitlare at each meeting any interest
which could be considered to be prejudicial tortireilependendewith respect to any
point on the agenda. Any members declaring su@rests shall not participate in any
voting on the relevant agenda point. The Chair rdagide if other measures are
necessary.

3. According to Article 87(1) of Regulation 1907/2006¢ each case, the rapporteur and
co-rapporteur referred to in Article 17 shall urtdke to act in the interest of the
Community and shall make a declaration of commitmerfulfil their duties and a
declaration of interests in writing. A member oé tBommittee shall not be appointed
as rapporteur for a particular case if he indicat®g interest that might be prejudicial
to the independent consideration of that case.

4. Members who work as private consultants or who earployed by a consultancy
company (including employees of universities or lpulnstitutes providing such
services on an occasional basis) and who curréate contracts with the chemical
industry or downstream users associations, chenaicalpanies, or other potential
registrants or authorisation applicants, or othaiybwhich can be considered as an
interest group in the context of the field dealtthwby the Committee, should
withdraw from current contracts and refrain frontegimg into any new contracts with

1 “ECHA Guidance on conflicts of interest for ECHA@mittees and Forum members, their advisers and
invited experts” provides guidance on identifyimgeirests that could potentially present conflicts.



potential registrants, applicants and chemical s$hgu or downstream user
associations.

. Members may not be employed by a private enterghaé could have any direct

interest in the matter dealt with by the Committe by an industry association or
other body which can be considered as an intemestpgin the context of the field
dealt with by the Committee. The member shall redigm the Committee before
entering into service in any such enterprise on@ason.

. The Chair is representing the Committee towartieroparties. Individual members
can be mandated by the Chair to represent the Cieemon specific issues or
occasions.

Article 10
Confidentiality

Members, their advisers, experts and observerhi@fGommittee and its working
groups shall not disclose to any persons other tlepresentatives of relevant
competent authorities of the Member States, the r@igsion and Community bodies
any information acquired as a result of their workhe Committee unless otherwise
stipulated in Community or national law or alregalyblicly available. They shall

make a written declaration of confidentiality incacdance with a model laid down in
Annex 3.

. The obligation to maintain confidentiality shall ntmue to apply even after
participation of members, their advisers, invitegerts and observers in the work or
in the meetings of the Committee has ceased.

Article 11
Transparency

In accordance with Article 88(1) of Regulation 12006, the membership shall be
made public unless the Executive Director decid#gam publish the appointment at a
request of an individual member.

. The Committee shall operate in accordance with rieed for a high level of
transparency, without prejudice to legitimate rexgsiefor confidentiality or the
independence of members, their advisers and inviarperts vis-a-vis external
influence.

. The following documents of the Committee shall blighed on the Agency’s web
site, subject to respect of confidentiality reqoiemnts:

- Rules of Procedure;

- Final minutes of plenary meetings in accordanitk #rticle 16(1);

- Draft agendas;

- The annual declarations of interests in accorelavith Article 9(1);

- The names of the members of the Committee togettie their brief CVs.
. With the exception of minority opinions referreditoArticle 19(5), individual views,
whether expressed orally or in writing by memberserperts during deliberations

within the Committee or a working group, shall nm ascribed to a particular
individual unless this is explicitly requested by individual.



Article 12
Invitations to meetings

1. The meetings of the Committee shall be convenedhbyation from the Chair or,
alternatively, by the Executive Director at theuest of a majority of the members.

2. The invitation to an ordinary meeting shall be glated no later than 15 calendar days
before the meeting.

3. In urgent cases when it is necessary to conveneCtiramittee immediately, the
Executive Director may, at the request of a mendfghe Committee or on his own
initiative, shorten the time limit for invitation® a minimum of five calendar days
before the start of the meeting.

Article 13
Agenda for ordinary meetings

1. A provisional agenda shall be drawn up by the Chad circulated to the Committee
together with the invitation to the meeting.

2. Members may request items to be included in thendmeSuch requests shall be
submitted to the Secretariat at an appropriate boteno later than 12 calendar days
before the meeting.

3. A final draft agenda shall be established by thaiCand circulated no later than ten
calendar days before the meeting. The agenda kballdopted at the beginning of
each meeting.

4. If the Committee so decides, urgent questions neagdaled to the agenda at any time
prior to the end of the meeting, and items on tfenda may be deleted or carried over
to a subsequent meeting.

Article 14
Documentation to the meetings

Documentation to the meeting shall be made availas early as possible to allow
preparation for the meeting. With due consideratbrtheir volume and complexity,
documents shall be made available no later tharcaéendar days before the meeting.
This period can be shortened by the Chair in jiestibnd exceptional cases. Unless the
Committee otherwise agrees, documents availabtetlem ten calendar days before the
meeting would be for discussion only.

Article 15
Agenda and documentation for urgent meetings

The draft agenda and documents for an urgent ngeetferred to in Article 12(3) shall be
circulated together with the invitation no lateanhfive calendar days before the start of
the meeting.



Article 16
Minutes
. Final minutes of plenary meetings shall include:

a) any specific interests declared by the participtmemny points of the agenda
pursuant to Article 9(2);

b) a summary record of the proceedings;

c) the agreements and opinions reached by the Conenaitié their underlying
argumentation;

d) the list of attendees;

e) action points.

. Taking into account Article 6(11), draft minutesaBlbe distributed to all participants
of the meeting no later than 28 calendar days dffiermeeting. Written comments
shall be provided to the Secretariat within a dpstideadline which shall be a
minimum of seven calendar days. The minutes shallapproved at a following
meeting or by a written procedure.

Article 17
Rapporteurs

. Pursuant to Article 87(1) of Regulation 1907/20@fere the Committee is required
to provide an opinion under Articles 44(2), 45(58(3) or 77(3)(c) of Regulation
1907/2006, it shall identify and appoint one ofritembers as a rapporteur as early as
possible. The Committee may appoint a second metokst as a co-rapporteur.

. The Committee shall agree by two thirds majorityabbfmembers having the right to
vote on the role and tasks of the rapporteur arsgipte co-rapporteur, and how they
are appointed.

Article 18
Working groups

. Where appropriate, the Committee may establish ed d¢r permanent working
groups. A working group shall be chaired by a mamifethe Committee or the
Secretariat and shall report to the Committee.

. The mandate, composition and the objectives of #kiwg group as well as the
duration of its activity shall be determined andvieeied periodically by the
Committee. The Committee decision establishing rtrendate and objectives of a
working group shall also include its compositiord amall be recorded in the minutes
of the meeting.

. Working groups are composed of volunteering membgtise Committee and invited
experts on the basis of the required expertiseh Sxperts should then receive an
invitation from the Chair of the Committee.

. Draft agendas, meeting dates and minutes of th&imgmroup meetings shall be
made available to the Committee.

. Working groups under the Committee shall apply ¢hBsiles of Procedure of the
Committee, as applicable.



Article 19
Quorum and agreements or opinions of the Committee

. The quorum necessary for a meeting is achieved vételeast 60 percent of all
members having the right to vote are present aesgmted by a proxy at the meeting
at the time of the agenda point in question.

. Members having a conflict interest regarding thievant agenda point shall not be
regarded as a part of the quorum for the purposssrithed under paragraph 1, and
shall not participate in voting on that agenda poin

. If the quorum is not achieved the Chair may de¢al&unch a written procedure in
accordance with Article 20, where appropriate, shong the deadline in its
paragraph 2 to five calendar days.

. When the task of the Committee is to seek agreeinshall use its best endeavours to
reach unanimity.

. Where unanimous agreement by members present ditbcerio vote cannot be

reached, the opinion of the Committee shall, f& purposes of Articles 45(3) and
59(9) of Regulation 1907/2006, consist of the positof the majority of members
having the right to vote, including its groundsdaminority position(s), including

their grounds. These shall be recorded in the raghand published.

. When preparing an opinion for the purposes of Aeticd4(2), 45(5) and 58(3) of
Regulation 1907/2006, the Committee shall use #st kendeavours to reach a
consensus. If consensus cannot be reached, thiergimall consist of the position of
the majority of members having the right to voteluding its grounds. The minority
position(s), including their grounds, shall alsoifigicated. These shall be recorded in
the minutes and published.

. Unless these Rules of Procedure specify otherdisgisions on any procedural issues
need to be supported by a simple majority of alinbers having the right to vote.

Article 20
Written Procedure

. The Committee can adopt agreements, establishangirsind take decisions by written
procedure. To this end, the Chair of the Commitieall send the members the draft
documents on which their opinion is sought andaatd the response period.

. The period shall normally not be shorter than talerdar days. In case of urgency,
the period can be shortened to a minimum of fiteradar days.

. Without prejudice to paragraph 5, any member whesdoot comment within the
response period is considered to have given his dgeeement to the document. A
document is agreed by consensus following the mciexpress agreement of all
members having the right to vote.

. If the document is not agreed by consensus, thentynposition(s) shall be duly
recorded in the written procedure report.

. In case of adoption of agreements, at least 6Cepéeaf the members having the right
to vote have to respond for the written procedareet regarded as valid.



6. In case major and justified objections are submhittethe Secretariat, the Chair shall
decide whether the written procedure should beendgd and the adoption of the
agreement, opinion or decision postponed to thé meeting of the Committee.

7. The Secretariat shall inform the Committee of timcome of the written procedure
and forward the written procedure report to the @uitee for its next meeting.

Article 21
Reimbur sement

The Agency shall reimburse members of the Committed, where appropriate, other
participants invited to attend meetings of the Cotte® in accordance with the rules
adopted by the Management Board on the reimburseohéravel and other expenses.

Article 22
General provisions

1. The Rules of Procedure or any amendment to theihaghaly from the date they have
been approved by the Management Board.

2. The decision to amend these Rules of Procedurd bbataken by a two thirds
majority of all members having the right to votemé@ndment of the Rules of
Procedure shall be approved by the Management Board

ANNEX 1 Declaration of commitment form
ANNEX 2 Declaration of interests form
ANNEX 3 Declaration of confidentiality form



Annex 1

ANNUAL DECLARATION OF COMMITMENT OF ECHA
MEMBER STATE COMMITTEE MEMBERS

L , hereby declare that | shall nea&ll reasonable
efforts to fulfil my duties as a member of the MamiState Committee of the European
Chemicals Agency.

More particularly, | undertake not to seek or at@eyy instructions from any party other than
the Member State which appointed me.

| understand that this Declaration will be entered register held by the European Chemicals
Agency which is accessible to the public, on requesthe Agency'’s offices.

Done at on / 200

Signature:
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Annex 2

ANNUAL DECLARATION OF INTERESTS OF ECHA
COMMITTEES AND FORUM MEMBERS

Title (Ms., Mr., Dr., Prof.): ..o e,
FIrSt NamME: o e
SUINMBIMIE. et e e e e e e e e e e
Position:

[ ] Member of the Committee for Risk Assessment

[ ] Member of the Committee for Socio-economic Arsid

[ ] Member of the Member State Committee

[ ] Member of a Forum for Exchange of Informatiam Bnforcement

hereby declares to have the following interests

1. Work and activities in organisations relevant te thperating area of ECHA
during the past 5 yedrs

Name of organisation Position/Tasks Period

2. Financial interests in a company relevant to therafing area of ECHA during
the past 5 years and exceeding 50 000 € and/argvatiht of 5 % or more per
company:

Name of the company Current/Past

3. Other interests or facts whether or not relatesuith organisatiofisvhich you
consider should be made known to the Agency, inetuchatters relating to the
members of your househdid

L e e e e e , hereby declare on my
honour that, to the best of my knowledge, the alfgct or indirect interests | have |n
organisations relevant to the operating area of E@Hated to my position referred fo
above are those listed above.

! work and activities, whether or not remuneratedafod/or on behalf of such a company or organisaiad other links with the industry
and organisations of REACH relevance. See poilta8d 3.4 of the ECHA Guidance on conflicts of ies¢

Investment funds excluded. See point 3.2 of the EGtidance on conflicts of interest.

% See point 3.6 of the ECHA Guidance on conflictintérest.

4 A household member means: spouse, partner, af kiviihg at the same address as the Committee/Fonember concerned. The names
of these persons do not need to be declared.



| further declare that should any changes occur shrmiild it appear that | have pr
acquire additional interests that should be madesvkrto the Agency, | shall forthwith
declare them and complete a new declaration ofdste detailing the changes.

| understand that this Declaratiwiill be published on the European Chemicals
Agency’s websiteand entered in a register held by the Agency wisctcessible to
the public, on request, at the Agency’s offices.
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Annex 3

DECLARATION OF CONFIDENTIALITY OF ECHA
MEMBER STATE COMMITTEE MEMBERS, THEIR
ADVISERS, INVITED EXPERTS AND OBSERVERS

l. , hereby declare that | shalhdertake to exercise
the greatest dlscretlon wrth regard to aII factd grfiormation coming to my knowledge in the
course of or in connection with the performancenof duties a member/adviser/invited
expert/observérof the Member State Committee of the European GtasAgency. | shall
not disclose to any persons other than represeesatif relevant competent authorities of the
Member States, the Commission or Community bodiggnformation acquired as a result of
my work in the Committee unless otherwise stipulaite Community or national law or
already publicly available. | accept without resgion that | continue to be bound by this
obligation also after these duties have ceased.

Done at on / 200

Signature:

Position:

® Strike through the text that is not relevant.
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BELC[HA

European Chemicals Agency
Doc: MB/09/2009 final
Helsinki, 26 February 2009

RULES OF PROCEDURE FOR THE FORUM FOR EXCHANGE OF
INFORMATION ON ENFORCEMENT

Article 1
Forum Responsibility

In accordance with Article 76(1)(f) of Regulatio8dl7/2006, the Forum for Exchange
of Information on Enforcement (hereinafter referreml as “the Forum”) shall
coordinate a network of Member State authoritispoasible for enforcement of this
Regulation. In accordance with Article 46(3) of Rigion 1272/2008, the Forum
shall undertake similar tasks concerning enforcerakthat Regulation.

Article 2
Tasks

1. In accordance with Article 77(4) of Regulation 180006 and Article 46(3) of
Regulation 1272/2008, the Forum shall undertakddhewing tasks in relation to
these two Regulations:

(a) spreading good practice and highlighting profdet Community level,

(b) proposing, coordinating and evaluating harmashisnforcement projects
and joint inspections;

(c) coordinating exchange of inspectors;

(d) identifying enforcement strategies, as webast practice in enforcement;
(e) developing working methods and tools of usedtal inspectors;

() developing an electronic information exchapgecedure;

(g) liaising with industry, taking particular acott of the specific needs of
SMEs, and other stakeholders, including relevatgrimational organisations,
as necessary;

(h) examining proposals for restrictions with a wieto advising on
enforceability.

2. In addition, the Forum shall agree on common issadse covered in the report
indicated in Article 127 of Regulation 1907/2006.

3. Forum may agree to advise on other issues relatedfbrceability of Regulation
1907/2006.

4. In order to plan the execution of its tasks theuRorshall establish a work
programme.



Article 3
Membership

. In accordance with Article 86(1) of Regulation 13006, the Forum is composed
of members appointed by the Member States and ammuax of five additional
members co-opted by the Forum. Only the members Wating rights.

. Members nominated by the EEA-EFTA States that eetahd, Liechtenstein and
Norway have the same rights and obligations asr etfeanbers except having the
right to vote.

Article 4
Co-opting members

. In accordance with Article 86(1) of Regulation 1801506 the Forum shall aim to
have a broad range of relevant expertise amonghé@sbers. To this end the
Forum may co-opt a maximum of five additional memsbehosen on the basis of
their specific competence.

. Following a proposal from a member the Forum magidie whether additional

members should be co-opted and shall agree orethéred specific competences
and selection procedure by two-thirds majority bin@mbers having the right to
vote.

. Co-opted members shall be appointed for a termhiaet years, which may be
renewed by the Forum, if it considers that the gjpecompetence of the co-opted
member continues to be necessary for the Forum.

. Additional members can be co-opted at any poititie.

Article5
Term of office and replacing members

. In accordance with Article 86(1) of Regulation 1806, the term of office of
members shall be three years starting on the dake dirst meeting to which they
were invited and it shall be renewable.

A member’s term of office shall end at the expifythe three-year period, with
his or her resignation submitted in writing to theropean Chemicals Agency
(hereinafter referred to as ‘the Agency’) or deathfollowing a communication to
the Agency from the Member State concerned indigatinother appointment.
The new member thus appointed shall start servirdigllaierm of three years,
starting from the date of appointment by the Menfate.

. Members are appointed for their qualifications ahdrefore shall not have
alternates. The members may, in exceptional cakes they are prevented from
participating in a meeting of the Forum, identifyadvance a person who shall,
without the need to have a recourse to the proeddiat down in Article 6(4), be

invited by Executive Director or an authorised memobf the Forum Secretariat
(hereinafter, referred to as ‘Secretariat’) to jogpaite in a meeting as an invited
expert.

. If prevented from participating in a meeting, memsbef the Forum having the
right to vote may vote by proxy. In addition to /hisr own vote each member
having the right to vote may cast a maximum of wtes by proxy. The proxy



10.
11.

shall be notified to the Chair at the beginnindgref meeting and shall be recorded
in the minutes.

Article 6
Other participants of the meetings

The meetings of the Forum and its working groupallshe open to advisers,
invited experts and observers, as specified ingrapds 2 to 8.

The Executive Director and his representatives a@presentatives of the
European Commission shall be entitled to take ipatthe meetings of the Forum
and its working groups.

Advisers are participants of the Forum meetings itsr working groups,
accompanying members to provide advice on scientifitechnical matters. The
members shall notify the names of their adviserdht® Secretariat before the
meeting which they are due to attend. A maximur aflvisers may accompany a
member per meeting of the Forum or its working g=ou

Invited experts are experts in technical or scientields, who can, upon request
of a member or the Secretariat, be invited by thechtive Director or an

authorised member of the Secretariat in coordinatidh the Chair to participate
for one or more points of the agenda in the meatinthe Forum or its working

groups.

Observers are other participants of the meetingshef Forum or its working
groups under paragraphs 6 to 8 who are not memdvisers or invited experts.

Representatives of stakeholder organisations magdneitted by the Forum as
observers to the meeting of the Forum or its waykgmoups upon request of
members of the Forum or the Management Board. Thideholder observers
shall conform to the ECHA “Code of conduct for observdérsm stakeholder

organisations at ECHA meetings”.

Pursuant to Articles 106 and 107 of Regulation 12006, representatives of third
countries and international organisations may tplket in the meetings as
observers if the Management Board hasinvited themagreement with the
Forum, to participate in the work of the Agency.

Other observers may be admitted upon request afralrar of the Forum or of the
Chair.

The Forum shall agree by two-thirds majority of mémbers having the right to
vote on the admission of observers referred tamagraphs 6 and 8.

The Chair may decide to hold the meeting or paesetof in a closed session.

Invited experts and observers referred to in pa@wg 6 to 8 shall have the same
access to the documents of the meeting that theygdart in as the members and
participants referred to in paragraph 1 of thisiddt except in relation to the
issues that the Chair identifies as confidentialwdrere their participation is
excluded. Advisers’ access to documents is leftHerdiscretion of the respective
member.



Article 7
Election and replacing of the Chair and Vice-Chairs

1. The Forum shall be chaired by one of the membexsed in accordance with the
procedure specified in this Article.

2. The Forum shall elect a Chair and two Vice-Chaiosnfamong its members
having the right to vote.

3. The term of office of the Chair and the Vice-Chahall be 3 years, which shall
be renewable once.

4. Candidatures for the Chair and the Vice-Chairsldtmlsubmitted in writing by
any of the members to the Secretariat. When acugpthe candidates shall
explain their motivation to the plenary.

5. The election shall be by secret ballot.

6. Two tellers shall be designated amongst the mentbeassist in the counting of
the vote.

7. At each round, the candidate with the lowest nundfevotes shall withdraw.
Rounds will run until one candidate receives twioeh majority of favourable
votes of the members having the right to vote, &t present or represented by

proxy.

8. If the Chair and both the Vice-Chairs are unablattend a meeting, the meeting
shall be chaired by the longest serving member fasnong members appointed
by the EU Member States or, in the event of eqgradth of service, by the oldest
of these members.

9. If the office of Chair or one of the Vice-Chairdl$avacant before the end of the
term of office, the successor shall be appointeith@tihext meeting of the Forum
in accordance with the procedure described in Mrigcle. The member then
elected shall serve as Chair or Vice-Chair forlbtéum of office.

10. Where there is reasonable doubt in the integricompetence of the Chair or the
Vice-Chairs, the Forum may decide, with a two-tkirdajority of the members
present and having the right to vote, to remove dirner or them from the duties.

Article 8
Responsibilities of the Chair

The Chair is responsible for the efficient condatthe business of the Forum and
shall in particular:

a) plan the work of the Forum together with the meratzard the Secretariat;

b) cooperate with the Secretariat on preparing daagndas and draft
meeting minutes;

c) monitor that the Rules of Procedure are respeatddoeopose measures in
case of breach;



d) ensure that at the beginning of each meeting angngal conflict of
interest is declared regarding any particular itenbe discussed by the
Forum;

e) ensure that the work of the Forum is consistent \t# tasks indicated in
Article 77(4) of Regulation 1907/2006;

f) endeavour to ensure, together with the Forum arel Secretariat,
consistency of the Forum’s work;

g) co-ordinate together with the Secretariat the wafrkhe Forum with that
of other committees of the Agency as well as wittheo relevant
Community bodies;

h) endeavour to reach consensus in the conclusiotiie ¢gforum;
i) execute any additional powers entrusted to ther@iyathe Forum.

Article 9
Independence

1. Based on Article 88(2) of Regulation 1907/2006, rbers shall make a
declaration of commitment to fulfill their dutiesié a declaration of interests
which could be considered to be prejudicial to rth@idependence. The
declarations shall be made in accordance with tbdefs contained in Annex 1
and Annex 2. These declarations shall be made #pmoiavriting and be entered
in a register held by the Agency. In addition, tleelarations of interests shall be
published on the Agency’s website without prejudicdrticle 11(1).

2. According to Article 88(3) of Regulation 1907/2006embers, their advisers and
invited experts participating in the meeting shadiclare at each meeting any
interest which could be considered to be prejutliciatheir independencawith
respect to any point on the agenda. Any membeiariteg such interests shall not
participate in any voting on the relevant agendamtpdhe Chair may decide if
other measures are necessary.

3. Following Article 86(3) of Regulation 1907/2006, mkers, their advisers and
invited experts of the Forum or its working growgdsall not accept from any
Member States any instructions incompatible witkirtiindividual tasks or with
the tasks and responsibilities of the Forum. Sirtyilahese persons should refrain
from accepting any such instructions from any offeeties.

4. Members who work as private consultants or whoeaneloyed by a consultancy
company (including employees of universities or ljunstitutes) and provide
such services and who currently have contracts whkemical industry or
downstream users associations, chemical compamiegher potential registrants
or authorisation applicants, or other bodies witiah be considered as an interest
group in the context of the field dealt with by therum, should withdraw from
current contracts and refrain from entering intoy arew contracts with the
aforementioned legal entities.

5. Members may not be employed by a private enterphiaecould have any direct
interest in the matter dealt with by the Forum hgran industry association or

L “ECHA Guidance on conflicts of interest for ECHA@mittees and Forum members, their advisers and
invited experts” provides guidance on identifyimgerests that could potentially present conflicts.



other body which can be considered as an interesipgn the context of the field
dealt with by the Forum. The member shall resiomfthe Forum before entering
into service in any such enterprise or association.

6. The Chair, or in his absence the Vice-Chair, iggsenting the Forum towards
other parties. Individual members can be mandayetihé Chair to represent the
Forum on specific issues and/or occasions.

Article 10
Confidentiality

1. Members, their advisers, invited experts and olessnof the Forum and its
working groups shall not disclose to any persorgothan representatives of
relevant public authorities of the Member Statkee, Commission and Community
bodies any information acquired as a result ofrtparticipation in work in the
Forum unless otherwise stipulated in Community atiamal law or already
publicly available. They shall make a written deaten of confidentiality in
accordance with the model contained in Annex 3.

2. The obligation to maintain confidentiality shall rtmue to apply even after
participation of members, their advisers, invitegerts and observers in the work
or in the meetings of the Forum has ceased.

Article 11
Transparency

1. In accordance with Article 88(1) of Regulation 18006, the membership shall
be made public unless the Executive Director decidet to publish the
appointment at a request of an individual member.

2. The Forum shall operate in accordance with the nieeda high level of
transparency, without prejudice to legitimate resisfor confidentiality or the
independence of members, their advisers and inw8tqebrts vis-a-vis external
influence.

3. The following documents of the Forum are publislbadthe Agency’s web site,
subject to respect of confidentiality requirements:

— Rules of Procedure;

— Final minutes of plenary meetings, pursuant tocletil5(1);

— Draft agendas of plenary meetings;

— The annual declaration of interests in accordaritie Article 9(1);

— The names of the members of the Forum togethertivetin brief CVs.
— Forum Work Programme

Article 12
Invitation to meetings

1. The meetings of the Forum shall be convened bytation from the Executive
Director or an authorised member of the Secretéoliiwing a consultation with
the Chair or, alternatively, at request of a m&joof the members.



2. The invitation to a meeting shall be circulated later than 28 calendar days
before the meeting.

Article 13
Agenda for meetings

5. A provisional draft agenda shall be drawn up by 8ezretariat in cooperation
with the Chair and circulated to the Forum with itntation to the meeting.

6. Members may request items to be included in th@@aeSuch requests shall be
submitted to the Secretariat within 14 calendarsdaf the circulation of the
provisional draft agenda.

7. A final draft agenda shall be circulated ten caterahys before the meeting at the
latest. The agenda shall be adopted at the begimfieach meeting.

8. If the Forum so decides, additional items may b#eddo the agenda at any time,
and items on the agenda may be deleted or caviedio a subsequent meeting.

Article 14
Documentation to the meetings

Documentation to the meeting shall be made availas early as possible to allow
preparation for the meeting. With due consideratibtheir volume, documents shall be
circulated 10 calendar days before the meetinigealatest.

Article 15
Minutes
1. Minutes of each plenary meeting shall as a gemelalinclude:

a) any specific interests declared by the participdaotsany points of the
agenda pursuant to Article 9(2);

b) a summary record of the proceedings;
c) the conclusions reached by the Forum;
d) the list of attendees;

e) action points.

2. Taking into account Article 6(11), draft minutesalitbe distributed to participants
of the meeting of the Forum no later than six weaker the meeting. Written
comments shall be provided to the Secretariat withe specified deadline, which
shall be a minimum of 14 calendar days. The minesll be adopted at a
following meeting or by written procedure.



Article 16
Working groups

. Where appropriate, the Forum may establish ad hpemnanent working groups.
A working group shall be chaired by a member of Feeum and shall report to
the Forum.

. The mandate, composition and the objectives of &iwg group as well as the
duration of its activity shall be determined andiewed periodically by the
Forum. The Forum conclusion establishing the m@ndend objectives of a
working group shall also include its compositiomdashall be recorded in the
minutes of the meeting.

. Working groups are composed of volunteering memlaérghe Forum and/or

invited experts on the basis of the required eigeriThe working group members
should then receive an invitation from the ExeamtDirector or an authorised
member of the Secretariat, following a consultatbthe Chair.

. Draft agendas, meeting dates and minutes of th&imggroup meetings shall be
made available to the Forum.

. Working groups under the Forum shall apply thesde®wf Procedure, as
applicable.

Article 17
Quorum and Conclusions of the Forum

. The quorum necessary for a meeting is achieved ahégast half of all members
having the right to vote are present or represebyea proxy at the meeting at the
time of the agenda point in question.

. Members having declared a conflict of interest rdijgy an agenda point under
Article 9(2) shall not be regarded as a part of tuwrum for the purposes
described under paragraph 1, and shall not paatiei;m voting on that agenda
point.

. If the quorum is not achieved, the Chair may dedwlemmediately launch a
written procedure in accordance with Article 18.

. When preparing its conclusion the Forum shall iséeést endeavours to reach a
consensus.

. Unless these Rules of Procedure otherwise spetfifgonsensus cannot be
reached, the conclusion of the Forum shall corafishe position of the simple
majority of all members having the right to votecluding its grounds. Members
not supporting the majority position shall preseneir minority position(s),
including their grounds, which may also be recorded

Article 18
Written Procedure

. The Forum can adopt conclusions by written proceduro this end, the
Secretariat, in consultation with the Chair, she#hd the members the draft
documents on which their opinion is sought andaat# the response period.

. The period shall not be shorter than 14 calendgs.da exceptional cases, or if
agreed beforehand by the Forum by consensus, thoe man be shortened.



3. Without prejudice to paragraph 5 any member whasda® comment within the
response period is considered to have given hisagoeement to the distributed
document. A document is agreed by consensus whemeaibers having the right
to vote have agreed expressively or tacitly. Indlient of non-consensus, Article
17(5) shall apply.

4. In case major and justified objections are subuhitte the Secretariat, the Chair
shall decide whether the written procedure shoeldispended and the adoption
of the draft conclusion postponed to the next meetif the Forum.

5. The Secretariat shall inform the Forum of the ootecof the written procedure
and forward the written procedure report to theuRofor its next meeting.

Article 19
Reimbur sement

The Agency shall reimburse members of the Forum, awitere appropriate other
participants invited to attend meetings of the Romr its working groups in accordance
with the rules adopted by the Management Boardhenréimbursement of travel and
other expenses.

Article 20
General provisions

1. The Rules of Procedure shall apply from the dag¢y theve been adopted by the
Management Board.

2. The conclusion to amend these Rules of Procedwai st taken by a two thirds
majority of all members having the right to votem@ndment of the Rules of
Procedure shall be adopted by the Management Board.

ANNEX 1 Declaration of commitment form
ANNEX 2 Declaration of interests form
ANNEX 3 Declaration of confidentiality form



Annex 1

ANNUAL DECLARATION OF COMMITMENT OF ECHA
FORUM MEMBERS

| «e.e...., hereby declare that | shathake all
reasonable efforts to fulfll my dutles as a membeérthe Forum for Exchange of
Information on Enforcement of the European Chemsidalency (hereinafter referred to
as “the Forum”).

More particularly, 1 undertake to exercise the fios entrusted to me at the Forum and
not to seek or accept any instructions incompatiite my individual tasks or with the
tasks of the Forum from any other party.

| understand that this Declaration will be entemeda register held by the European
Chemicals Agency which is accessible to the publictequest, at the Agency’s offices.

Done at on / 200

Signature:

Position:
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Annex 2

ANNUAL DECLARATION OF INTERESTS OF ECHA
COMMITTEES AND FORUM MEMBERS

Title (Ms., Mr., Dr., Prof.): ...,
FIrSt INAMIE: L.
SUMNMAIMIE. ettt e e e e e e et et
Position:

[ ] Member of the Committee for Risk Assessment

[ ] Member of the Committee for Socio-economic Arsid

[ ] Member of the Member State Committee

[ ] Member of the Forum for Exchange of Informatiem Enforcement

hereby declares to have the following interests

4. Work and activities in organisations relevant te dperating area of ECHA
during the past 5 yedrs

Name of organisation Position/Tasks Period

5. Financial interests in a company relevant to therajing area of ECHA
during the past 5 years and exceeding 50 000 ©&awadting right of 5 % or
more per comparly

Name of the company Current/Past

6. Other interests or facts whether or not relateduith organisatioAsvhich
you consider should be made known to the Agencgiuding matters
relating to the members of your housetbld

* Work and activities, whether or not remuneratedahd/or on behalf of such a company or orgamisaind other links with the
industry and organisations of REACH relevance.|8##rts 3.3 and 3.4 of the ECHA Guidance on corsfliftinterest
2Investment funds excluded. See point 3.2 of the E@tiidance on conflicts of interest.

3 See point 3.6 of the ECHA Guidance on conflictintérest.

4 A household member means: spouse, partner, at liviitg at the same address as the Committee/Fonember concerned. The
names of these persons do not need to be declared.



e e , hereby declare o
my honour that, to the best of my knowledge, thlg direct or indirect interests
have in organisations relevant to the operatinga asE ECHA related to m)
position referred to above are those listed above.

—_3

| further declare that should any changes occursiiadld it appear that | have pr
acquire additional interests that should be madawvknto the Agency, | sha
forthwith declare them and complete a new declamatif interests detailing the
changes.

| understand that this Declarationll be published on the European Chemicals
Agency’s websiteand entered in a register held by the Agency, whi
accessible to the public, on request of the Agenoffices.

=)

Signature: ..o Date:.......c..cooevinis
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Annex 3

DECLARATION OF CONFIDENTIALITY OF ECHA
FORUM MEMBERS, THEIR ADVISERS, INVITED
EXPERTS AND OBSERVERS

... .. , hereby declare that | shalndertake to
exercise the greatest drscretron wrth regard tofaglts and information coming to my
knowledge in the course of or in connection witlke therformance of my duties a
member/adviser/invited expert/observef the Forum for Exchange of Information on
Enforcement of the European Chemicals Agency. Il sioé disclose to any persons other
than representatives of relevant public authoribiethe Member States, the Commission
or Community bodiesny information acquired as a result of my work in therum
unless otherwise stipulated in Community or natidaa or already publicly available. |
accept without reservation that | continue to bartibby this obligation also after these
duties have ceased.

Done at on / 200

Signature:

Position:

® Strike through the text that is not relevant.
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